
1147 S White River Pkwy E Drive
Indianapolis, IN 46225
Phone: 317.635.9606 

Fax: 317.634.0993
email: indianapolis@fernexpo.com

Indiana State Fairgrounds, Indianapolis, IN Discount Deadline:

Booth Equipment Move-in Dates & Times

• 8'h Black Back Drape (West Pavillon & Expo Hall)

• 3'h Black Back Drape (West Pavillon & Expo Hall)

• 1 (one) Company I.D. Sign

• 1 (one) 500-Watt Electrical Service per 10'x10' Space

• Aisles will be carpeted in Green
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0

Shipping Show Materials Show Dates & Times

** Please Note **

 <Enter Text>

Move-out Dates & Times

Advance Warehouse Shipments

Must Arrive By:

Show Site Shipments

Cannot Arrive Before: 11:00 AM

<Select Time>

About this Exhibitor Kit

Ways to order:

ONLINE* FAX* MAIL

Login & Place Orders: Send completed forms to: Send completed forms to:

oe.fernexpo.com Fax: 317.634.0993 Fern
1147 S White River Pkwy E Drive

*Credit Card Transactions Only Indianapolis, IN 46225

Wednesday, March 6, 2019

Friday, March 8, 2019

9:00 AM - 8:00 AM

Monday, March 18, 2019

Saturday, March 9, 2019

Sunday, March 10, 2019

Monday, March 11, 2019

Friday, March 15, 2019

Thursday, March 7, 2019

<Enter Date> <Select Time> - <Select Time>

10:00 AM - 5:00 PM

Indiana Flower & Patio Show

<Enter Date>

9:00 AM - 12:00 PM

Sunday, March 17, 2019

Saturday, March 16, 2019

Sunday, March 17, 2019

March 01, 2019

Wednesday, March 13, 2019
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7:00 AM - 3:00 PM

5:00 PM - 9:00 PM

March 09 - 17, 2019

03-00083-19
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Thursday, March 14, 2019

We look forward to serving you.

<Select Time> - <Select Time>

<Enter Date> <Select Time> - <Select Time>Feb 4 - March 1, 2019

Absolutley no driving in the buildings after 12:00p on Thursday 

March 7, 2019. Friday March 8, 2019 move-in will be for hand 

carried items and carts only.

Tuesday, March 5, 2019

<Enter Date>

<Enter Date>

<Enter Date>

<Enter Text>

As the Official Service Contractor for this exposition, we are enclosing various equipment rental and service order forms for your information and use.  In 

addition to the Fern forms, you may find forms enclosed for services performed by the facility or other suppliers.  Please give special attention to see that 

forms and payments are directed to the address indicated on each order form.  Some services may not be provided by Fern.

We realize that exhibiting in a convention can be complicated.  If you need assistance or additional information that is not addressed in this Exhibitor Service 

Manual (ESM), please contact our Exhibitor Services Department.

If you plan to ship show materials to the avanced warehouse or 

to show site, please be sure the materials are c/o Fern Expo, 

and Fern has a credit card on file for the material handling 

changes or your materials will not be delivered. Tuesday, March 12, 2019

10:00 AM - 8:00 PM

10:00 AM - 8:00 PM

<Select Time> - <Select Time>

10:00 AM - 8:00 AM

10:00 AM - 5:00 PM

10:00 AM - 8:00 PM

10:00 AM - 8:00 PM

10:00 AM - 8:00 PM

10:00 AM - 8:00 PM

Carriers must be checked in at event site for move-out by:

Monday, March 18, 2019

9:00 AM - 8:00 PM

<Select Time> - <Select Time>

<Select Time> - <Select Time>

<Enter Date>

https://oe.fernexpo.com/
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1147 S White River Pkwy E Drive
Indianapolis, IN 46225
Phone: 317.635.9606 

Fax: 317.634.0993
email: indianapolis@fernexpo.com

Indiana Flower & Patio Show

Indiana State Fairgrounds,  Indianapolis, IN

The Official Service Contractor is appointed to:
a.
b.
c.
d.
e.

The Official Service Contractor will provide all usual trade show service, including labor.  Exceptions are:
f.
g.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

Provide sufficient labor to satisfy the requirements of Exhibitors and for the exposition itself,
See that the proper type and limits and insurance are in force, and
Avoid any conflict with local union and/or exhibit hall regulations and requirements.

Supervision may be provided by the Exhibitor,
The Exhibitor may appoint an outside independent contractor for installation and dismantle only of the Exhibitor's display.

Assure the distribution of labor to all Exhibitors according to the need,

March 09 - 17, 2019

03-00083-19

Policy Regarding Official Service Contractor and Regulation for Exhibitor Appointed 

Display House Contractors to Install and Dismantle Displays

Insure the orderly and efficient installation and removal of the overall exposition,
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Show Management, acting on behalf of all exhibitors and in the best interest of the exposition, has appointed an Official Service Contractor to perform and 
provide necessary services and equipment.

Exhibitors may employ the service of independent contractors to supervise the installation and dismantle of their display, providing that the Exhibitor and the 
installation and dismantling contractor comply with the following requirements:

The Exhibitor, in writing, must notify Show Management and Fern Exposition and Event Services of their intention to utilize an independent 
contractor no later than the given deadline date, furnishing the name, address and telephone number of the firm.  Letters as such from independent 
contractors are neither valid nor acceptable.

Only the exhibitor named independent contractor's employees will be authorized on the show floor.  Employees of third parties named or 
subcontracted by the Exhibitor named independent contractor will not be authorized admittance on the show floor unless those employees are 
named and badges as specified in the following article.

The independent contractor must furnish Show Management and Fern Exposition and Event Services with the names of all on-site employees who 
will be working on the exposition floor prior to the first move-in day and see that they have and wear at all times identification badges supplied by 
the independent contractor containing the independent contractor name, employee name, and Exhibitor company name, plus wear an exhibitor 
work pass supplied by Show Management.

The independent contractor must have all business licenses, permits and Worker's Compensation insurance required by the State and City 
government and the Convention Center Management prior to commencing work and shall provide Show Management and Fern Exposition and Event 
Services with evidence of compliance.

The independent contractor must carry a minimum of $1,000,000.00 in Commercial General Liability Insurance and shall provide Show Management 
and Fern Exposition and Event Services with a certificate of insurance showing coverages and amounts and naming the sponsor, Fern Exposition and 
Convention Center as coinsured.

The independent contractor must follow the scheduled work times or pay any additional costs incurred because of extended work hours.

The independent contractors must comply with all labor agreements and practices and must not commit or allow to be committed by persons in their 
employment any acts that could lead to work stoppages, strikes or labor problems.

The exposition floor, aisles, loading docks, service and storage areas will be under the control of the Official Service Contractor, Fern Exposition and 
Event Services.  The independent contractors must coordinate all of their activities with Fern Expositions.

For services such as electrical, plumbing, telelphone, floral, booth cleaning and drayage, no contractor or supplier other than the Official Service 
Contractor/Supplier will be approved.  This regulation is necessary because of licensing, insurance, and work done on equipment and facilities owned 
by parties other than the Exhibitor.  Exhibitors shall provide only the material and equipment they own and is to be used in their exhibit space.

The independent contractors must confine their operation to the exhibit area of their clients. No service desks, storage areas or other work facilities 
will be located anywhere else in the building.  The show aisles and public spaces are not part of the Exhibitor's booth space.

The independent contractors may not solicit business on the exhibit floor.
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